AJIMUHUCTPALIUAS
CJIAIIIEBCKOT'O CEJLCKOI'O NOCEJEHHUSA
KYMBLIKEHCKOT'O MYHHUIMIIATBHOT'O PATIOHA
BOJITOI'PAJICKOM OBJIACTH

IMNOCTAHOBJIEHUE

oT 19.11.2025 roga Ne 152

OG yTBep eHHH aIMHHICTPATUBHOTO PerilaMeHTa PeIOCTaBIeHNs My HALIMIATBHOH
ycnyru «BxiroueHre cBe/ieHHH 0 MecTe (ILIOIaaKe) HaKOIIeHHS TBEPABIX
KOMMYHAJIBHBIX OTXO0B Ha TeppuTopur ClaleBCKOro CelNbCKOro MOCETeHUs
KyMBUTKEHCKOTO MyHHIMIIAIBHOTO paliona Bonrorpaackoi o6iactu B peecTpy»

B COOTBETCTBHH ¢ (efepalbHbIMA 3aKkoHamy OT 06.10.2003 Ne 131-03 «O6
o6lMX NPUHIHMIAX OpraHW3alMd MECTHOrO caMmoynpasneHus B Poccuiickon
®enepanun», ot 27.07.2010 Ne 210-®@3 «O06 opraHudzallMd IIPENOCTaBICHUSI
roCyJapcTBeHHBIX M MYHULWIAIBHBIX YCIyI», HocTaHoBieHueM IIpaBuTenncTBa
Poccuiickoit ®emeparmu ot 31.08.2018 Ne 1039 «O6 yrepxnenuu IlpaBun
obycrpoiicTBa MecT (IUIOMIafOK) HAKOIUIEHHMS TBEPIBIX KOMMYHAJbHBIX OTXOIOB H
BeJIeHHS MX PEECTpay, PyKOBOACTBYsCH YcTaBoM CIIalieBCKOTO CeNBCKOTO IOCENIEHHUS
KyMBUTXEHCKOTO MyHULHIIATBHOTO paiiona Bonrorpanckoi o61acTH, aaMHHACTPALKS
CaIeBCKOro CelbCcKoro moceneHus KyMBUDKEHCKOTO MYHHUIUNAIBHOIO paioHa
Bounrorpaackoii o6acTy,- |

[TOCTAHOBJIIET

1. VTBepauTh MpuiaraeMbelii aAMWHHUCTPATUBHBIA PErIaMEHT IPENOCTaBICHHUS
MYHHLUIATEHON YCIyrH «BKIodeHHe CBEIEHHH O MecTe (momanke) HaKOIJIEHHS
TBep/bIX KOMMYHATIBHBIX OTXOJ0B Ha TeppuTopur CaIeBCKOro CeIbCKOro MOCeTeHIs
KyMbIIKEHCKOTO My HULUITIAIBHOTO palioHa Bonrorpanckoit 061acT B peecTp.

2. Hacrosimee IOCTaHOBIEHHE BCTyNaeT B CHJIy CO [IHSA €ro IOJIHCaHWs,
MOJUTEUT OGHAPOIOBAHMIO M PasMEIICHHUIO Ha oduuuagbHOM caiite CIalIeBCKOro
CEJIBCKOTO TIOCENIEHUsI B CETH HHTEPHET. , @g\g\,};
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YTBEPXIEH

MOCTaHOBJICHHEM aIMUHUCTpalmu ClameBcKoro
CeNTbCKOTO MoceneHus KyMBUDKEHCKOTO
MyHHIMNATLHOTO paifona Bonrorpaackoi o6aactu
ot 19.11.2025 . Ne 152

AZIMHHHCTPATHBHBIN PerjIaMeHT MpeIoCcTaBICHHs] MyHHIMNAILHOH ycryrn «Briouenue
cBeeHHH 0 MecTe (TUI0MIAKe) HAKOIUICHHS TBEPAbIX KOMMYHA/JIbHBIX 0TX0I0B HA TEPPUTOPHH
CJ1ameBcKoOro cejibcKoro nocejeHuss KyMbUIKeHCKOro MyHHIIMIIAJIBHOI0 paiioHa
Bouarorpaackoii o6;1actu B peecTp»

1. O01mue moI0KeHH

1.1. Ilpenmet peryivpoBaHus

Hacrosimmii  aIMHHHCTPATHBHBIA PErJIAMEHT YCTAaHABIMBAET MOPSIOK IPEJOCTABICHHA
MyHULMIAIEHON yciayru «BximoueHue cBemeHHE O MecTe (IUIOII@JIKe) HAKOIUICHUS TBEPIBIX
KOMMYHAIBHBIX OTXOZOB Ha TeppuTOopud CIaIIeBCKOTO CENbCKOTO IOCeNeHHs KyMBUDKEHCKOro
MYHHIMIATEHOTO paiioHa Bonrorpagckoit obmactm B peecTp» (nanee — AJMUHHCTPATHBHBIM
periaMeHT, MyHHIUNATbHas yClIyra) ¥ CTaHaapT TIpeIOCTABIEH ] MyHUIMIIAIBHON YCIYTH, B TOM
qucie ONpeaeaseT CPOKM H  IOCIENOBATENbHOCTh  AIMHHHUCTPATHBHBIX IPOLEAYp NpH
IpeNOCTABIEHNH MYHHUIMIATPHON YCIyrH aaMHHHCTpanued CalieBCKOro CeIbCKOro MOCETICHUS
KyMBLDKEHCKOTO MyHUIUIIANBHOTO paiiona Bonrorpajckoi obnacty.

1.2. 3agBUTENAMH HA IOIyYeHHE MYHUIUIAIBHON YCIYTH SBISAIOTCS (U3MYECKHE JIULA, B TOM
quCle 3apeTMCTPHPOBAHHBIE B KAyeCTBE HHIWBHIYalbHBIX INpPEANPHHUMATENCH, U IOPHIUYECKUE
JWIA, €CId B COOTBEICTBHH C 3aKOHOJAATeNbcTBOM Poccmiickoit Penepamum 0O0A3aHHOCTH 110
co3aHuIo MecTa (IUIOIAaIKH) HAKOIUICHHS TBEPIBIX KOMMYHAIBHBIX OTXOJOB JIC)KUT Ha TAaKUX JIMLAX
(manmee — 3asIBUTEIND).

OT UMeHU 3agBUTENEH MOTYT BBICTYIATh HX IPEACTABUTEINH, NCHCTBYIOIIHE B COOTBETCTBUH C
HOJHOMOYHSIMH, IOATBEPKIAEMBIMH B YCTQHOBICHHOM 3aKOHOM IOpSJKe (Hajee — MPEICTaBUTEIb
3asBUTENA).

1.3. Tlopsmok HHPOPMUPOBAHHS 3asSBUTENECH O IPENOCTABIECHUH MyHUIIUIAIBHON YCIyTH.

1.3.1. CBemeHHS O MecTe HAXOXKIEHMS, KOHTaKTHbIX TelepoHax u rpapuke pabOTHI
anMuHACTpanuu CIIAIEBCKOTO CEBCKOro MoceleHHs KyMBUDKEHCKOTO MyHHIMNATIBHOTO paiioHa
Bosnrorpaackoii 061acTy, OpraHoB (OpraHu3anuii) y9acTBYIOMMX B IIPENOCTABICHAN MyHUIUNIATBHOU
YCIIyTH, MHOTO()YHKIIHOHAIBHOTO IeHTpa (Janee — MOLI):

Anvunnctpanus  CrameBcKoro cenbckoro mnoceneHus KyMBUDKEHCKOro MyHHIMIATBHOIO
paitona Bonrorpanackoii obnacTu:

anpec: 403420, Bonrorpazckast o6imactb, KympunkeHckuil pation, cranuna Cramiesckast, ynuma
Kpacuoapmeiickas, 7;

tenedoH s cpaBok: 8 84462 6-3-28;

anpec >1eKTpoHHO# mouTsl: Slashevskay@rambler.ru;

rpaduk paboTHI:

moHeaenbHUK — narHuna ¢ 8.00 gacos g0 16.00 4acos;

nepepsiB Ha 06ex ¢ 12.00 gacos qo 13.00 yacos;

cy0600Ta — BOCKPECEHbE BBIXOIHBIE JTIHH.

Otnen o pabore ¢ 3asButensmu KymbunkeHckoro paifona Bomrorpanckoit o6mactu I'KY BO
«MOLI»:

ampec: 403402, Bonrorpazuckas o6macts, KymbunkeHckuil paiioH, cranuia KyMBUDKEHCKad,
ynuia bawaoBa, 1;

Tenedon s cnpaBok: 8 84462 6-27-22;

azpec sneKkTpoHHOM mouTsl: mfc181@volganet.ru;

rpaduk paboTsI:



noHenenbHUK — ¢ 09.00 gacoB g0 20.00 yacoB

BTOpHUK — msiTHuna ¢ 09.00 gacos mo 18.00 yacos;

cy660ta — ¢ 09.00 gacos 1o 15.30 vacos.

MHpOpMAIMIO 0 MECTOHAXOXKICHMH H Trpadukax pabotel M®IL] Takxe MOXKHO IIOJyYHThH C
JHICHIOJIB30BAHMEM TOCYIAPCTBEHHOM HH(OPMAIMOHHOK cucTeMbl «ENMHBIA MOpTan CeTH HEHTPOB U
oucos «Mou JlokymernTs (M®II) Bonrorpanckoi obmactuy» (http://mfc.volganet.ru).

1.3.2. MndopManuio 0 MOpsaKe NPeNOCTABICHHS MYHULIHIIAIBHOM yCIyrd 3asBATCIb MOXCT
MOJTY4UTh:

HEMOCPEACTBEHHO B anMuHHCTpanud ClialeBCKOro CeIbCKOTO MOCENCHUS KyMBIDKEHCKOTO
MYHHIETIATGHOTO  paifona Bosrorpanckodt — o6nacta (urdopMallMOHHBIE  CTEHJBI, YCTHO®
HHPOPMHpOBaHKE II0 TenedoHy, a TAaKKe Ha JIMYHOM IIPMEME B aIMUHHCTpaniu CrammeBcKoro
CeJIbCKOTO TToceNenHs KyMBUDKEHCKOro MyHHIMITATEHOTO paiioHa Bonrorpajckoii 061actn);

o ToYTe, B TOM dHCIe 3jekTponHoil (Slashevskay@rambler.ru), B ciy4ae MHCBMECHHOTO
oOpaleHus 3asBUTEIS;

B cetr VHTepHET Ha oduruanbHOM caiite aqMuBHCTpanuu CIaleBCKOTo CebCKOTO MOCETCHHA
KyMBIDKEHCKOTO MYHHLHIIATBHOTO paiiora Bosrorpanckoi obmacta (www.slasch-adm34.ru/), B
(enepanbHO# TOCYIapCTBEHHOM MH(MOPMAIMOHHOK cucteMe «ENMHBIH MOpTal roCylapCTBCHHBIX H
MYHHLUTIATBHBIX yeuyr (QyHKmuii)» (www.gosuslugi.ru) (nanee — EfMHEIHM TOpTa TOCYIapCTBEHHBIX
¥ MyHHIIUTATBHBIX YCIIYT).

2. CTaHAapT npeaocTaBIeHHs MyHHIHMIIAIBLHON yCIyTH

2.1. HanMeHOBaHHe MYyHHIHMIAIGHON yCcIyrn - «BKimodyeHue CBEICHHH O MeCTe (mormake)
HAKOTUIEHHS TBEPIBIX KOMMYHAIBHBIX OTXOJ0B HA TeppuTopuu CraleBCKOro CENbCKOro MOCEICHH
KyMBITKEHCKOTO MyHHIMIIAEHOTO paiiona Boxrorpanckoi 00J1aCTH B peecTp».

2.2. MyHHIHNaTbHas yciyra MpPeJOCTaBIAeTCs aJAMHUHHCTpallieH CrameBcKOro CeIbCKOIo
noceeHust KyMBUDKEHCKOTO MyHHIIMIIAIBEHOTO —paifona  Bosrorpanckoi obmactu (mamee —
YIIOJIHOMOYECHHBIH Opram).

2.3. Pe3ybTaToM mpenocTaBIeH s MyHUIIUIIATBHON YCIyTH ABIISAETCS:

pellleHHe O BKIIOYEHHH CBEJCHMI O MecTe (IUIOIIAIKe) HAKOIIIEHHs TBEPIBIX KOMMYHAIBHBIX
OTXOJIOB B peECTp;

penreHne 00 OTKa3e BO BKIIOYEHHWH CBEJCHMH O MECTE (uTolanke) HAKOIJIEHMs TBEPABIX
KOMMYHAJIBHBIX OTXOJIOB B PEECTP.

2.4. Cpok NpeIoCTaBleHHsS MyHUIHUIIANBHONH YCIYTd COCTABILICT 10 paGounx OHEH CO ITHS
PETHCTpALMH 3asBICHUS U IIPUIAracMblX T10KyMEHTOB B yIOJHOMOYCHHOM OpraHe.

B ciydae mpeicTaBIeHUs 3adBUTENICM OKYMEHTOB 4e€pes M®IL] cpox HpUHATHSA DPEIICHHS O
BKJTIOUCHHH CBEIEHHH 0 MecTe (ILIOIIAaKe) HAKOIIEHHs TBEPABIX KOMMYHAIBHBIX OTXOJOB B PECCTp
WM 06 OTKa3e BO BKIIIOUCHHH CBEIEHMH 0 MecTe (IUIOMIafKe) HAKOIUICHUS TBEPIABIX KOMMYHAJIPHBIX
OTXOJIOB B peecTp Mcumcisiercss co JHs mepenaun MOL[ 1aHHBIX JOKYMEHTOB B YITOJTHOMOYEHHBIH
opras.

VIOTHOMOYCHHBIA OpraH yBeIOMIIIET 3asBUTENS O IPUHATOM PEIICHHU B TCUCHHE 3 pabounx
nHeH co gHS €0 MPUHATHS.

2.5. IIpaBOBBIMH OCHOBAHHSAMH UL IIPEAOCTABICHUSL MyHHIUNATBHON YCIyTH.

[lepeueHh HOPMATHBHBIX IPABOBBIX aKTOB, PEryNHMPYIOMMX IPEOCTABICHAE MYHHUIATIAIbHOH
ycIyrH, HHOpMaIus O MopsaKe HocyebHOro (BHECYeOHOT0) 00KaNOBaHHS PEIICHAH U JeicTBUI
(6e3melicTBHs) yIOIHOMOYeHHOTO opraHa, MOILI, OpraHuM3amyii, a TaKKe WX MODKHOCTHBIX JIHI,
MYHHIUIATBHBIX CIy)XKamuX, pabOTHUKOB PasMENICHbI Ha opUIMAIHPHOM CaliTe yIOJIHOMOYEHHOTO
oprana, M®II B 1H(OPMAIHOHHO-TEIEKOMMYHHKAIIMOHHO! ceTd «THTepHET», a Takke Ha Enunom
IopTale rOCYIapCTBEHHBIX U MyHHUIUNATBHBIX YCIIYT.

2.6. HcuepmpiBaromuii nepeveHb  JOKYMEHTOB, HEOOXOIMMBIX Ul IIPEJOCTaBICHHS
MYHHUIIUIIAIBHON YCIYTH.



2.6.1. HcuepmplBatomui  IEpeYeHb  TOKYMEHTOB, HEOOXOOUMBIX B  COOTBETCTBHUHU
¢ 3aKOHOJATEeIbHBIMHU u UHBIMU HOPMATHUBHBIMU [IPaBOBBIMHU aKTamMu
UL TIPeOCTABIEH S My HUITAMATBHOH yCIyTH, MOIEXKAIIMX IPECTABICHHUIO 3aABUTEIICM.

1) 3asgBKa O BKIIOYEHHH CBEICHUM O MECTE (TIoIaaKe) HaKOIUIEHHs TBEPIBIX KOMMYyHAIbHBIX
orxonoB (manee — TKO) B peectp, opopMICHHAs B MHCBMEHHOM BHAE IO dopme, yCTaHOBJICHHOM
TIPHIOKEHHEM K HACTOSIIEMY AIMUHICTPATUBHOMY PErIaMeHTy (manee — 3asBIICHHE).

3asBaenne mogaeTcs (HampasseTcs) B YIOTHOMOUCHHBIM OpraH HE MO31HES 3 pabounx JHEH CO
ITHS Hayajia UCIOJIb30BaHM MECTa (IJIOINAIKK) HAKOILIIEHHUS TKO.

2) JOKYMEHT, ITOJTBEPKIAOIIHA JIMIHOCTD 3asBHTCIIS (npu JTUYHOM OOpaIeHNH 3asABUTENA B
YIONHOMOYEHHBI OpraH) WM KOIKs HOKYMEHTA, OATBEPIKAAIOIICTO JIMTHOCTD 3agBUTENA (B ClIy4ac
HAIIPaBJIEHHS 3asBJICHHUS IIOCPEICTBOM [OYTOBOM CBA3M HA OyMa)XHOM HOCHTEIE);

3) JOKYMEHT, MOATBEPIKIAIOMHMH MONHOMOYHS IIPE/ICTABUTEI 3aiABUTEIL, B CIyHac, eciu ¢
3asgBIICHAEM 00OpaIaercs MpeICTaBUTEIb 3asBUTEIIA.

2.6.2. TlepeueHb MOKYMEHTOB (CBEJEHWI), KOTOpBIC 3asBUTENb BIPaBe IPEACTABUTE o
coOCTBEHHON MHULIMATHBE:

- cBeieHus M3 EQMHOro rocyaapcTBEHHOIO peecTpa IOPHINICCKUX JIUI;

- cBeieHus U3 EQMHOrO rocyapcTBEHHOTO peecTpa HHANBHYJIBHBIX IpeANpUHAMATENEH;

- BBIIMCKA B3 EIMHOTO TOCYIapCTBEHHOTO PEECTpa HEIBHKMUMOCTA 00 00BEKTE HEIBHKUMOCTH
(3eMeNIbHOM YUacTKe).

B ciiyuae HENpE/CTABICHHUs 3ajBHTENEM IO COOCTBEHHOHW WHHIMATHBE BBIIICIEPEIUCICHHBIX
JIOKyMEHTOB OHH IIOUIEXAT TPEICTABICHHIO B PaMKaX MEKBECIOMCTBEHHOIO UHGPOPMALIUOHHOTO
B3aMOJICHCTBHS.

2.6.3. 3BaspieHHe W IOKYMEHTEHI, YyKasaHHple B TyHKTax 2.6.1, 2.6.2 HacTOALLETO
AJ/IMAHHCTPaTHBHOTO DErJaMeHTa, MOTYT OBITh IpPEACTABICHBL 3asiBUTCIAMA IO HX BEIOOpPY B
YIoMHOMOUYeHHBIH opran wiu ML mrdHo, 60 HaIpaBIEHBI MOCPEACTBOM NOYTOBOH CBA3H HA
GyMa)XHOM HOCHTENE, JHOO IPEeICTaBICHBI B YIOJTHOMOYEHHBIH OpraH B (JOpMe 3IIEKTPOHHOTO
JIOKyMEHTa ¢ HCTI0JIb30BaHreM EiHOro noprana rocy1apcTBEHHBIX ¥ MYHHIANATBHBIX YCIYT.

BasBieHHE B pOpMe IEKTPOHHOTO TOKYMEHTa IOAMKCHIBACTCS 110 BEIOODY 3asBUTEIIA:

- IIPOCTOi SIEKTPOHHO OMMHCHIO 3asBUTEI (IPEACTABHTEIIS 3asBUTEL);

- ycwieHHOH (KBaTH(GUIMPOBAHHOM, HeKBaIM(UIMPOBAHHOM) SIEKTPOHHOH IMOAIHUCHIO
3asBUTeNA (IIPEACTABUTENS 3asBUTENS).

CepruduKaT Ki04a IPOBEPKH YCHICHHOH HeKBATH(DUIMPOBAaHHON OIEKTPOHHOH IOJIHCH
JOIDKEH OBITH CO3JAH M HCIIOJNB30BAaThCA B HH(PACTPYKTYpE, obecrieunBaroiieii HHPOPMaAIHMOHHO-
TeXHOIOTHYECKOE B3aUMOIEiiCTBIE HH(POPMAIMOHHBIX CHCTEM, MCHIOIB3YEMbIX UL TPENOCTABICHIA
TOCYJapCTBEHHBIX H MYHHIMIAIBHBIX YCIyT B 3IeKTpOHHOM (opMme, KoTOpas CO3JAETCA H
HpOBEpsieTCs. € HCIIOJIB30BAHUEM CPE/ICTB 5IeKTPOHHOM MOAIUCH H CPEICTB YIOCTOBEPSIOLICTO
IIEHTpa, UMEIOIUX MOATBEPKICHUE COOTBETCTBU TpeGoBaHMAM, YCTAHOBJIECHHBIM (eneparbHbM
OpraHOM HCIONHUTENBFHON BIAaCTd B 00NAcTH obecreueHHs. O€30IACHOCTH, a TAKXKE IPU HAIWIMH Y
BIaJlebla cepTHdHKATa KIOUa IIPOBEPKH KIH0Ya MPOCTOH SJIEKTPOHHOM HOJIMCH, BBIIAHHOTO €MY
TpH JTAYHOM IIPHEME.

B ciyuae oOpamieHus 3agBUTEIL C HCIOJB30BAHUEM HH(POPMAIMOHHO-TEIeKOMMYHUKAIHIOHHOH
cet «VIHTEpHET» K 3asBJIECHHIO B (OpME BIEKTPOHHOIO JOKYMEHTA PUIAracTCst KoM JOKYMEHTa,
YIOCTOBEPSIOMIETO JTHYHOCTD 3asBHTENs (YHOCTOBEPAIOLICTO JIHIHOCTH IpeICcTaBUTENs 3aABUTEINS,
eCIIi 3asBIEHHE NPEICTABIAETCS MPEICTABUTENEM 3aiBUTENA) B BUIE ICKTPOHHOTO o0paza TaKkoro
JIOKYMEHTA.

[IpencrapieHUE JaHHOTO TOKYMEHTa HE TpebyeTcs B ClIydae MPeICTaBICHNS 3asBICHUS B dopme
3EKTPOHHOTO JOKYMEHTAa MOCPEICTBOM OTIPABKH Hepe3 augHBIM  KabuHer EpuHOro mnopraia
rocyIapCTBEHHBIX M MYHUIUNATBHBIX YCIIYT.

B cioydae HpelCTaBICHUs 3asgBIeHus B (opMe JIEKTPOHHOIO AOKYMCHTA MIPeACTaBUTEIIEM
3asiBUTEII, JIEHCTBYIOLIMM Ha OCHOBaHHH JIOBEPEHHOCTH,
K 3asBJIEHHIO TAKKE [IPUIaraeTcs JOBEPEHHOCTh B BUJE JJICKTPOHHOTO 00pa3a Takoro JOKyMEHTa.

Komnuu HOKYMEHTOB JIOJDKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATENIECTBOM TOpSIKE
YUTH TIPEICTABIIEHBI C IPeIbsIBICHACM MOTMHHAKOB.
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OTBETCTBEHHOCTh 33 JOCTOBEPHOCTh M IOJNHOTY MPEACTABISEMBIX CBEICHHH U JOKYMEHTOB,
ABJIOIIUXCA OCHOBAHHEM [UIS IIPEOCTABICHUS MYHHIIMITATIBHOMN YCIIYTH, BO3/IaraeTcs Ha 3asBUTENS.

2.6.4. 3anpemaercs TpeOOBaTh OT 3aSIBUTEJIS:

1) rmpencraBiaeHus [OKYMEHTOB M HMH(pOpPMAnMHd WM OCYIIECTBICHHS JIeHCTBHM,
IpPEACTAaBICHUE MM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH
aKTaMH, PETYJIHPYIOIIMMH OTHOIIEHUS, BOSHUKAIOIINE B CBS3H C MPEIOCTABICHHEM MYHHIIMITAIBLHBIX
yCIyT;

2) mpeAcTaBlIeHUs TOKYMEHTOB M HH(OPMAITNH, KOTOPbIe HAXOIATCS B PACIOPsSKEHHH OpraHa,
IIPEJOCTABIISAIONIET0 MYHUITUIIAIIBHYIO YCIIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoOyIpaBleHHs JIHOO IOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOYIIPaBJICHHs OpraHHW3alyif, y4JacTBYIOIIMX B MPEAOCTABICHHH IPEIyCMOTPEHHBIX YacThio |
cratbl 1 @egepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX M MYyHHIMNANBHBIX yciayr» (nanee — OenepanpHblit 3akoH Ne 210-03)
MYHUIMIIAIBHBIX ~ YCIYT, B COOTBETCTBUM C HOPMaTHBHBIMH IIPaBOBBIMH akKTamu Poccuifckoit
Qenepanyy, HOPMaTHBHBIMU IIPaBOBBEIMH akTaMu Bonrorpanckoit 001acTH, MYHHUIHIIATHHBIME
IIPaBOBBIMH aKTaMH, 32 HCKJIFOUEHHEM JIOKYMEHTOB, BKIFOUEHHBIX B OMpPE/IEICHHBIN YacThi0 6 CTaThU
7 ®emepamsHOro 3axoma Ne 210-®3 mepeueHb MOKYMEHTOB. 3asBHTEIb BIPABE IPEICTABHTH
yKa3aHHBIE JOKYMEHTHI M MH(OPMAIMIO B OpraHbl, MPeAOCTABIISIONINe MyHUITUIATbHbBIE YCIYTH, IO
COOCTBEHHO! HHUITHATHBE;

3) ocymiecTBIEHHS IOCHCTBHH, B TOM YHCJE COIIACOBAHWM, HEOOXOMUMBIX VIS IIONYyYEHHS
rOCYZAapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIYT U CBS3aHHBIX C OOpallleHHeM B MHBIE TOCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABIECHUS, OpPraHU3aIllM, 32 UCKIIOYCHHEM IIOJIyYCHHUS YCIYr U
IOJNTy4YeHUus] JOKYMEHTOB M HH(OpMaIWy, IPEIOCTaBISIEMBIX B pe3yJbTaTe MPeJOCTaBICHUS TaKHX
YCIIYT, BKJIIIOYEHHBIX B II€PEUEHb YCIYT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMH M 00S3aTEIbHBIMH IS
IPENOCTABICHUA MYHUIUNAIBHBIX YCIYT, YTBEpKICHHBIH HOPMATHBHBIM IPABOBBIM aKTOM
IIPEICTAaBUTENIBHOIO OpraHa MECTHOTO camoympaBieHdus ClameBCKOro CelbCKOro IOCEIICHHS
KyMBUDKEHCKOT0 MyHHUITUIIATEHOTO paiioHa Bonrorpaackoit oonacTu;

4) mpencraBleHUS NOKYMEHTOB M HMH(OpMamWH, OTCYTCTBHE W (HJIH) HEIOCTOBEPHOCTE
KOTOPBIX HE YKa3bIBAIKCH NPH NIEPBOHAYAIHHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHHUIUIIAILHOW YCIyrd, JUOO B MPEJIOCTABICHHH MYHHIMIAILHOM YCIyTH, 3a
UCKITIOUEHHEM CIIEAYIOIINX CIIydacs:

- U3MEHeHHe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOMIMXCS MPEIOCTABICHHS
MYHHULMNIAJIBHOW yCIIyTW, TIIOCJie IIepBOHAUAIBHOW TMOJA4YM 3asBIIEHHS O IIPEIOCTaBICHHH
MYHHUIMITATBHOHN YCITyTH;

- HaJM4ue OIIMOOK B 3asBICHUU O MPENOCTABICHUHA MYHUIIUIAIBHOW YCIYTH U AOKyMEHTaX,
IOJJTaHHBIX 3asBUTENIEM IIOC]IEe IEPBOHAYATHHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEOCTaBICHUS] MyHUIIUIATBEHOW YCIyrH, MO0 B IPEIOCTABICHUH MYHUIIMIAIBHOU YCIYTH W HE
BKJTFOYEHHBIX B MIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYEHHE CpOoKa JIeHCTBHS JOKYMEHTOB IJIH W3MEHEHHe WH(POpPMAIH IIOCIe
IEpBOHAYANIBHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX i1 IPEeJOCTaBICHHUS
MYHUIIUIIATIBHON YCIIYTH, JTMOO0 B MPEIOCTABICHUH MYHHIIUIIATHHON YCIIyTH;

- BBIABJIICHHE [IOKYMEHTAJIBHO MOATBEPXKIECHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WM
IPOTHUBONpPABHOrO JeHCTBUS (Oe3MeicTBUS) MOJDKHOCTHOTO JIMIIA OpraHa, IpeaoCTaBIISIONIETO
MYHUIIUNATBHYIO YCIyTy, MYHHLOMIIAIBHOTO CIyXamero, paboTHHKa MHOTO(QYHKIHOHAIHEHOTO
I[eHTpa, pabOTHHUKA OpraHu3allyiu, IIpeaycMOTpeHHo# JacThio 1.1 cTtateu 16 Oenepanproro 3akona No
210-®3, npu mepBOHAYATHFHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEXOCTABJICHUS
MYHUIIUIIATBHOR YCIyTH, 00 B MPEIOCTABICHHH MYHHIIMIAIBHON YCIyTH, O YeM B IIHCEMEHHOM
BUJE 3a IIOANKCBIO pYKOBOAWMTENS OpraHa, IPeIOCTaBIIONIET0 MYHHIMNAIBHYIO YCIYTY,
PYKOBOIUTENSI MHOTO(YHKITHOHATFHOTO IIEHTPA IIPH IIEPBOHAYAIIEHOM OTKa3e B IpHeMe T0KYMEHTOB,
HEOOXOMUMBIX UIsl TPEAOCTABICHUS MYHHUIMIIAIBHON YCIyrd, JUO0 pPYKOBOAMTENS OpraHHU3aLuHy,
nmpenycMOTpeHHOH wyacTeio 1.1 cratem 16 ®enmepampnoro 3akoHa Ne 210-®3, ysenomuigercs
3asBUTEIb, & TAKXKE MIPHHOCITCS U3BHHEHHUS 3a TOCTABJICHHBIC HEYI0OCTBA;




5) mpemocTaBieHus Ha OyMa)XHOM HOCHTEJe JOKYMEHTOB M MH(POPMAIHH, 3IeKTPOHHBIE 00pa3kl
KOTOPBHIX paHee OBLIM 3aBEpPEHBI B COOTBETCTBHU ¢ IyHKTOM 7.2 wactu 1 crated 16 ®enepanbHOro
3akoHa Ne 210-®3, 3a HCKIFOUEHHEM CIIy4aeB, €M HaHECEHHE OTMETOK Ha Takue NOKYMEHTHI MO0
UX U3bATHE SABISETCS HEOOXOMMMBIM  YCIOBHEM IIPEIOCTABIECHHS TIOCYJapCTBEHHOH WM
MYHHUIUITATEHOM YCIYTH, X HHBIX CIIy9aeB, yCTAHOBJIEHHBIX (efepanbHbIMK 3aKOHAMH.

2.7. OcHOBaHHus IUis OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOMUMBIX MJI IPEHOCTaBICHHUS
MYHHUIUNATIBHON YCIIyTH.

3agBUTENIO HAMPaBJIIETCS YBEJOMJICHHE 00 OTKa3e B IIpHEME K PACCMOTPEHHIO 3asABICHUS B
cilydae, eclii Ipu OOpaNIEHHH 3a PENOCTABICHHEM MyHHLIHUIIAIBHON YCIyTH B 3JIEKTPOHHOH (popme B
pe3ylbTaTe MpPOBEPKH KBATU(UIMPOBAHHON MOIIUCH BBIABICHO HECOONIONECHHE YCTaHOBICHHBIX
crateeil 11 ®enepansroro 3akona ot 06.04.2011 Ne 63-O3 «O6 snekTpoHHOH IoAMUCH)» (Hajee —
Denepanpubiil 3akoH  Ne 63-D3) ycnoBuii IpU3HAHUSA €€ NEHCTBUTCILHOCTH.

2.8. HcuepmnplBaroluii TepedeHb OCHOBAHUH NI INPHOCTAHOBICHHSA MPETOCTABICHUS
MYHHITUITATBHOM YCITyTH WIK O0TKa3a B IPEIOCTABICHUH MyHHUIUIIATLHON yCIyTH.

2.8.1. OcHoBanms I NPUOCTAHOBIECHHUS NPEIOCTABICHHS MYHUIMNAILHON YCIyrd
OTCYTCTBYIOT.

2.8.2. OTKa3 BO BKJIIOUEHHH CBeJieHHH 0 MecTe (mnomanke) Hakomtenus TKO B peectp.

- HECOOTBETCTBHE 3asBJIECHHS O BKIIOUEHHH CBEIEHHI 0 MecTe (Iuomaake) Hakomienus TKO B
peecTp YCTaHOBJIEHHOH (opme;

- HaJIM4He B 3asBJIEHUH O BKJIIOUEHHH CBeIeHu# o Mecte (miommaaxe) HakorueHus TKO B peectp
HEIOCTOBEpHOU HHPOpMAIIUH;

- OTCYTCTBHE COIJIACOBAHHS YIIOJHOMOYCHHBIM OpPTraHOM CO3[aHMsA MecTa (TUIOINAIKH)
HakoruieHus: TKO.

2.9. MyHuIunaibHas yciryra IpeIocTaBiseTcs: OecIIaTHO.

2.10. MakcuMaJIbHBIA CPOK OKHIAHUS B OUepely NP IOoJaye 3asBJICHHS M MPH MOJyYCHHH
pesyipTara IPENOCTABICHHS MYHHIUNAJBHOH yCIyrH B cCilydae OOpamleHus —3asBUTENs
HENOCPEICTBEHHO B YIIOJTHOMOYEHHBIH opral uiu M®I cocrasnser 15 MUHYT.

2.11. Cpok perucTpalliy 3asBICHIUS U IPHJIAraéMelX K HEMY JOKYMEHTOB COCTaBIIACT:

- Ha JIMYHOM ITpHeMe rpakgaH — He 6onee 20 MUHYT;

- [IPH IOCTYILJICHAY 3asBJIEHUS ¥ JOKYMEHTOB II0 [I0YTe, B JIEKTPOHHOM popme win yepe3 MOII
— 1 pabounii IeHb CO JHSI IOCTYIUIEHHS B YIIOJHOMOUYEHHBIA OpraH.

2.12. TpeboBaHHUS K TOMEIIEHUSIM, B KOTOPBIX NIPEIOCTABIIAETCA MYHHUIMIIAIbHAS YCIIyTa, K 3aIy
OXHUJAHHUSI, MECTaM Ul 3allOjJIHEHHs 3alpOCOB O IIPEJOCTAaBICHHH MYHUIUIIAILHON YCIYTH,
MHGOPMAIMOHHBIM CTEHIaM C OOpaslaMd HX 3alONHEHHS M IIEpEYHEM JOKyMEHTOB M (MIIH)
uHpOpPMAIMH, HEOOXOMUMBIX U IPENOCTAaBIEHHMS MYHHUIUNAILHOA YCIyrd, B TOM 4YHCIE K
00ecCIIeUeHHIO0 JOCTYIIHOCTH JUISI WHBAINIOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBHH €
3aKOHOJATENLCTBOM Poccuiickoit @enepanni 0 COIUAIBHON 3aliTe HHBAIHIOB

2.12.1. TpeGoBaHHUS K IIOMEIIEHUAM, B KOTOPBIX IIPEIOCTABIIAECTCS MYyHUIMNATbHAS yCIyra.

[IoMemmeHns, B KOTOPBIX IIPEIOCTABIAETCS MYyHHUIUNAIbHAs YyClIyra, o0OECIEYMBalOTCA
HEeOOXOIUMBIMH IS IIPENOCTABIICHHsS MYHHIMIATEHOU YCIyrH 000pyHOoBaHHEM (KOMIIBIOTEPAMH,
CpeNCTBAMH CBSI3H, OPITEXHHKOW), KaHIEISIPCKHMH HNPHHAMIEKHOCTAMH, HHQOPMALHOHHBIME H
CIIPaBOYHBIMH MaTepHaIaMu, HaryisIHOH HHOpMaIieH, CTyIbAMH U CTOJIAMH).

[ToMeIeHns yIOJTHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATh IIOCTAHOBIECHUAM [ 1aBHOTO
roCyIapcTBEHHOTO CaHMTapHOro Bpaua Poccumiickoit ®emepammm or 02.12.2020 Ne 40 "O6
yTBepxaeHnH canutapHbix npasmi CII 2.2.3670-20 "CanuTapHO-3M1IEMHONOTHYECKAE TPEOOBAHHUS K
yenosusam Tpyaa", ot 28.01.2021 Ne 2 "OG6 yrBepxaeHHM caHMTapHBIX mpasun u HopMm CanlluH
1.2.3685-21 "I'urumeHudYecKre HOPMATHMBEI M TpeOOBaHUS K OOECHEeUeHHIO OE30IIacHOCTH H (WiH)
Ge3BpeHOCTH JUI uejoBeka (akTopoB cpeisl oOHTaHMS" M OBITh OGOPYZOBAaHBI CPEACTBAMU
MOXapOTYLIECHHUS.

Bxo[ ¥ BBIXOJ U3 IIOMEIIEHHH 000pYayIOTCSI COOTBETCTBYIOIIUME yKa3aTeIIMH.

Bxox B YIOJHOMOYEHHBIH Opra oGopyayercs HH(GOPMAIMOHHOHM TabmuMukoH (BBIBECKOM),
cozepKameii HHGOPMAIIMIO O HANMEHOBAHHH, MECTE HAXOXKICHHS H PEXUME pabOThL.



Kabunetsr  obopynmyrorcss — mHOpManuoHHOM  Tabmmukod — (BeIBecKoif),  comepiKamieil
MHGOPMAIMIO O HAMMEHOBAaHWH YIOJHOMOYEHHOrO OpraHa (CTPyKTYypHOTO IIOApAa3ieNeHHs),
OCYIIECTBIISIOIIETO NTPEOCTaBICHIE MYHHIIMIATBHOMN yCIIyTH.

2.12.2. TpeboBaHHUS K MeCTaM OKHIAHHI.

Mecra oxumaHuS MOIDKHBI COOTBETCTBOBaTh KOMQODPTHHIM YCJIOBHSM JUIS 3asBUTENEH H
OIITHMAJIEHBIM YCIIOBUSAM pabOThI CHEIAANNUCTOB YIIOJTHOMOUYSHHOTO OpraHa.

Mecra oxxunanus TOJDKHBL OBITH 000PYIOBAHBI CTYJIBSIMH, KPECEIBHEIMH CEKIHIMH, CKAMBIMH.

2.12.3. TpeGoBaHuUs K MecTaM IIpueMa 3asiBUTEIEN.

ITpueM 3asBUTENIEH OCYIIECTBISIETCS B CIIEIHAIBHO BBIIEIEHHBIX /IS 3THX LEIEH IOMEIIEHHIX.

Kaxnoe paGodee MeCTO CHENHANTUCTOB YIIOJHOMOYEHHOTO OpraHa JO/DKHO OBITH 060PYyIOBAHO
NCPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO IOCTYIIAa K HEOOXOAUMBIM HH(POPMAIIHOHHEIM Oa3am
JAHHBIX, I€9aTAIOIIUM U KOUPYIOIIUM yCTPOMCTBAM.

Ilpn opranm3anuu pabouuX MECT IOJDKHA OBITH IPEIYyCMOTPEHA BO3MOYKHOCTH CBOOOIHOTO
BXO0JIa H BBIXO0/1a CIICI[HAKCTOB YIIOJHOMOYEHHOTO OpraHa U3 MOMEIIEHNs TPH HeEOOXOMUMOCTH.

Mecra cnaun ¥ noirydeHus JOKyMEHTOB 3asBHTEISIMHU, MECTa JIJIsi HH)OPMUPOBAHHS 3asBUTENEH
U 3al0JHEHHS HEOOXOMMMBIX JOKYMEHTOB OOOPYIOYIOTCS CTYNBAMH (KpEcAaMH) M CTONAMH H
o0ecreunBalOTCs MUCYeH GyMaroit  MHIChbMEHHBIMH TIPHHALICKHOCTSIMIL

2.12.4. TpeGoBanus Kk HHPOPMAIHMOHHEIM CTEH/IAM.

B noMemeHusaX ymOJIHOMOYEHHOTO OpraHa, MpeIHA3HAYCHHBIX s paOoTHl C 3asgBHTEIAMH,
pasMemaTcs  MHQOPMAlMOHHBIE CTEHIBL, OOCCIEYMBAIONIME MOJIydeHHe HMH(YOPMAlHH O
IIPEIOCTABICHAN MYHUIIUTIATLHOMN YCIIYTH.

Ha uH(OopMalnoHHBIX cTeHAaX, OQHIMATEHOM CaiiTe YIIOJHOMOYEHHOIO OpraHa pa3sMemaloTCs
ciiefyomye HHQOpMaIMOHHbIE MAaTEPHUAIIEL:

U3BICYCHUST W3 3aKOHOJATENBHEIX M HOPMATHBHBIX IIPABOBBIX aKTOB, COAEPIXKAIIMX HOPMEI,
PEryIHpYOIHe AEATENLHOCTD 110 HCIIOIHEHUIO MyHUIUNIABHOMN YCITyTH;

TEKCT HACTOSALIEr0 aAMUHUCTPATUBHOTO PErilaMeHTa;

HH(pOpMAIHs O MOPSAKE UCIOIHEHUSI MyHHIMIAILHON yCIIYTH;

IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX AJIS IIPEAOCTABICHUS MYHUIMITAIBHON YCIIYTH;

(bopMBI 1 00pa3ubl JOKYMEHTOB IS 3aII0THEHHS.

CBEICHHS O MECTe HaxOXIeHUd Hu Tpaduke paboThl HAMMEHOBAaHWE aIMUHUCTPAIMH
MyHHIUIATBHOTO 0Opa3oBanust u M®II;

CIIpaBOYHBIE TeIe()OHBI;

aJpeca 3JIEKTPOHHOH MouTH! U aapeca HTepHET-CcaiiToB;

HH(OpMaNu 0 MeCTe JIMYHOTO IIPHEMa, a TAKXKe 00 YCTAHOBIEHHBIX IS IMIHOTO IIPHEMA JTHSX
U Yacax.

ITpy m3MeHeHMH MHQOpPMAIMU IO HCIOJHEHHIO MYHHIIUIAIBHOW YCIYIH OCYLIECTBISETCSA €e
NIepHOANYECKOe OOHOBIICHHE.

Busyanbhas, TexcroBas H MynpTHMenmifHas HHGOpMANMA O TOPAAKE IIPEAOCTABICHHUS
MYHHIMIIATBHOW YCIYTH pasMeINaeTcs Ha HH(QOPMAIIMOHHOM CTEHIEe WM HHPOPMAIHOHHOM
TepMUHANC (YCTAHABIMBAETCA B yJAOOHOM M TpakiaH MecTe), a Takke Ha EauHoM mopraie
rocyJapCTBEHHBIX M MyHHIUIAIBHBIX YCIyT (WWw.gosuslugi.ru).

Odopmnenne Bu3yanpHOH, TEKCTOBOM M MyJIbTHMEAMHHON HHPOPMAME O MHOPSAIKE
NPEOCTABICHUS MYHHUIUIIAILHON YCIYTH JOJDKHO COOTBETCTBOBATH ONTUMAIBHOMY 3PUTEILHOMY H
CIIyXOBOMY BOCIIPUSITHIO 3TOW HH(POPMAIIAH TPaKIaHaMHU.

2.12.5. TpeGoBanus K 00ecneyeHHIO JOCTYIIHOCTH IIPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH
JUIS. MHBAJTHJIOB.

B memax obecmedeHus YCIOBHH MOCTYHHOCTH IS HWHBAJIMIOB MYHHIMIAILHOH YCIyTH
JOJDKHO OBITH 06€CIIeYeHO:

- OKasaHWe CICHHAIUCTAMH IIOMOLIM HHBAJIUIAM B IIOCAJKE B TPaHCIOPTHOE CPEACTBO U
BBICAJIKE U3 HETO Iepe.l BXOJOM B IIOMEINEHHMS, B KOTOPBIX IPEIOCTABIISETCS MYHUIMITAIBHAS YCIIyTa,
B TOM YHCJIE C UCTIOJIb30BAaHHEM KPECIa-KOJISICKH;

- OeCIpensTCTBEHHBIH BXO HHBATHIOB B IIOMELIEHUE U BEIXO U3 HETO;



- BO3MOXKHOCTB CaMOCTOSITEJIBHOIO IEPEIBUKECHNSI HHBAIUIOB 110 TEPPUTOPUU OpraHU3aLHH,
MIOMEIICHHUS, B KOTOPBIX OKA3bIBACTCA MyHULIUNIAIbHAS YCIIyra;

- CONPOBOXIEHUE WHBAINIOB, HMEIOIIMX CTOWKHE pacCcTpoicTBa (YHKIMHM 3pEHHS H
CaMOCTOSTEIPHOTO MEpPEABIDKeHMs,, U OKa3aHWEe UM IIOMOIIM Ha TEPPUTOPHH OpraHU3allUH,
MTOMENICHHSI, B KOTOPBIX OKA3bIBAECTCS MYHULIUTIAIBHAS YCIIYTa;

- HaJJIeKaInee pa3MelleHne 000pyIOBaHHS M HOCHTENICH HHQOpMAIHMH, HEOOXOIHUMBIX LA
obecrieueHusT OECIPENATCTBEHHOTO [OCTylla MHBAJIUAOB B IIOMEIICHHMS M K YCIyraM, C Y4eTOM
OrpaHMYEHUH UX KU3HEACATEIBHOCTH;

- IOTYCK CYpJOIEPEeBOIINKA U TU(IIOCYpAOTIEPEBOIYHKA;

- IOTIYCK COOAKU-TIPOBOIHIKA IIPHU HAIMYUHN JOKYMEHTA, IOATBEPKIAIOIIErO €€ CICHHaIbHOS
00y4eHHE W BHIJAHHOTO O Gopme W B MOpPSAAKE, KOTOPBIE ONpenessioTcs (elepanbHbIM OPraHoOM
HCIIOJNHUTENLHOM  BIIACTH,  OCYIIECTBIAIOIIMM  (QYHKIHH 1O  BBIpa0OTKE M pealu3alud
rOCYIapCTBEHHOM TIOMUTHKM ¥ HOPMATUBHO-IPABOBOMY pPEryJIHpOBaHHIO B cdepe COLHUaIbHOM
3alUTHl HACETICHUS;

- TIpemoCTaBlIieHHE NPU HEOOXOAMMOCTH YCIYyTH IO MECTY JKUTEIbCTBA HHBAIHIA HIIH B
JTUCTAHIMOHHOM PEXUME;

- OKa3aHHEe CIEHMANTHCTAMM HHOM HeoOXOAMMOM IOMOINM HHBAIMIAM B IPEOIOJICHUH
6apbepoB, MPENATCTBYIONNX IOIYYSHUIO MU YCIIyT HapaBHE C APYTUMH JIMIIAMH.

2.13. llokazarensmu JMOCTYIIHOCTH W KayecTBa MYHHIMIAIBHON YCIYIH SBISIOTCH
IPeJOCTaBICHHEe MYHHIMIATHHON YCIYTH MM OCYIIECTBICHHE OTHCIIBHBIX aIMHHHMCTPATHBHBIX
IpOIeZlyp B 3JCKTPOHHOU Qopme, IONydeHHE 3asBUTENeM HH(OpMaluM O XOoJe NPeNOCTaBICHUSL
MyHHIMIIATBHOM YCJIIYTH €  HCHONB30BaHHEM CpPEACTB TeIe(@OHHOH CBA3H, JIIEKTPOHHOIO
HHPOPMUPOBaHUS, COOIIOJEHHE CPOKOB IPEAOCTABICHHUS MYHHLMIIAIBHON YCIYIH, OTCYTCTBHE
Xaja00 M IPeTeH3Uil CO CTOPOHBI 3asBUTENS, a TaKXKe CyJeOHBIX aKTOB O IPH3HAHUM HE3aKOHHBIMH
pemieHu#i, geiictBuit  (Oe3melicTBUA)  YNOJIHOMOYEHHOIO  OpraHa M JOJDKHOCTHBIX  JIHII
YIIOJTHOMOYEHHOTO OpraHa. .

2.14. Huple TpeOOBaHUS, B TOM 4YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH IIPENOCTABIICHHS
MYHHIUIATBHBIX YCIYT B 3JeKTpoHHOH! popme 1 MOII.

OcOoOEHHOCTH  OCYIIECTBICHHS OTIENBHBIX aIMUHHCTPATUBHBIX IPOLELYp, HEHCTBHH,

BBITIOJIHEHHE KOTOPBIX obecnieunBaeTcs 3aBUTEIIO
pU MPeIOCTaBICHUU MYHHIAIIATbHON yCIIyTH B AIIEKTPOHHOMN dopwme,
7§ IIPeIOCTaBICHUS MYHUIATIATEHON yCIYTH yepe3 MO®I] YCTaHOBJIEHBI

B pasacic 3 HACTOSIIETO AIIMI/IHI/ICTpaTI/IBHOFO periIaMeHTa.

3. CocraB, MOC/I€I0BATEIHHOCTh H CPOKH BHINOJHEHHS aAMHHHCTPATHBHLIX IPOLEAYP
(neiicTBHit), TpeOOBAHHSI K MOPAAKY UX BBHINOJHEHHS, B TOM YHCJI€ 0COO€HHOCTH BbINOTHEHHSI
aIMMHUCTPATHBHBIX POLEAYP B 3JIEKTPOHHOI (popme, a TakiKe 0COOEHHOCTH BbINOJIHEHHS
aJIMHHHCTPATHBHBIX Npoueayp (aelicrBuii) B MHOroyHKIIMOHAJILHLIX HIEHTPaxX

3. IIpemocTaBiieHHe MyHUIIUIIATEHOM YCIIyTH BKIIOYAeT B ce0s CIIEIYIOIHIE aIMUHUCTPATHBHbIC
IIPOIEAYPHIL:

1) mpueM ® perucrpammsi 3asBICHAS M JOKyMEHTOB (OTKa3 B IpPHEME K DPAcCMOTPEHHUIO
3asBJICHHS ¥ JOKYMEHTOB);

2) GopMHpOBaHHE ¥ HAIpaBJIeHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHM3alluH),
y4acTBYIOIIKE B IPEJOCTaBICHUN MyHUIUIIAIBHON yCIyrH;

3) paccMOTpeHME 3asBJIEHMsS M IIPEACTABICHHBIX [OKyMEHTOB, HAIpaBjcHHE (BPYy4YEHHUE)
3a4BUTEIIO JOKYMEHTa, MMOATBEPXKIAIOIIET0 IMPUHATHE PELIEHHs O BKIIOUEHHH CBEICHHHA O MECTe
(mromaxe) Hakomnenus TKO B peecTp i 06 0TKa3e BO BKIIOUEHHWH CBEIIEHHH 0 MeCTe (IIOMAIKE)
nakorienuss TKO B peectp.

3.1. IIpueM ¥ perucrpaiys 3adBICHHS MW JIOKYMEHTOB (OTKa3 B IPHEME K PAaCCMOTPEHUIO
3asBJICHUS U JIOKYMEHTOB).




3.1.1. OcHoBaHHeM IS Hauyajla aIMUHUCTPATUBHOM MpOLEAYpPHl SBIAETCS IIOCTYIUICHHC B
VIIONMHOMOYEHHBIH OpraH 3asBICHHs Ha JITYHOM IpHEME, IIOYTOBBIM OTIIPABIEHHEM, B 3JIEKTPOHHOH
dopme nnu uepes MOLI.

3.1.2. Tlpuem 3asBJiCHHS W IMpPUIAraeéMbIX K HEMY IOKYMEHTOB OCYLICCTBIISICT HOJDKHOCTHOE
JMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTABICHHME MYHHIMIATIBHON YCIYTH,
cuenuanuct MOLI, ocymecTBIAOINN IPHEM JOKYMEHTOB.

3.1.3. Tlpu nuyHOM OOpaIleHHM 3asBUTENS HOJDKHOCTHOE JIMIIO YIOJIHOMOYCHHOIO OpraHa,
OTBETCTBEHHOE 3a IPENOCTABIEHHE MYHHUIMIAIbHON ycIyrh, creruanict MOL, ocymecTBIstomii
TIpHeM JTOKyMEHTOB, IIPOBEPSET KOMILIEKTHOCTH [PEACTABICHHOIO B COOTBETCTBUM C MyHKTaMu 2.0.1
u 2.6.2 HaCTOSIIEro aJMUHHCTPATHBHOIO perjaMeHTa IaKeTa IOKYMEHTOB, IIPH HEO0XOIMMOCTH
IeTaeT KOIIHIO C MPEICTABICHHBIX 3assBUTENIEM OJUIMNHHUKOB JOKYMEHTOB U 3aBepsIeT UX.

[TonmydeHue 3asBJICHUS ¥ MIPHJIATAEMBIX K HEMY JOKYMEHTOB [TOJTBEPKAACTCS YIIOJTHOMOYECHHBIM
OPraHoM IyTeM BbITa4M (HallpaBIeHHUS) 3asBHTEIIO PACIUCKHA B IOJYUYCHUH JOKYMEHTOB C YKa3aHUEM
UX IEPEYHs W [JaThl WX IOJYYeHHUs YIOJHOMOYEHHBIM OPraHOM, a TaKKe C YKa3aHHEM INEpeyuHs
CBEIEHHI M JOKYMEHTOB, KOTOpbIE OYIyT MONydYeHBI II0 MEXKBEIOMCTBEHHBIM 3ampocaMm. B cimydae
npeocTaBleHus 1okyMeHToB Yepe3 ML pacnucka BeinaeTcs ykasaHHbM MO

IIpH NMOCTYIUIGHHH 3asBIEHMS W TPHJATaeMbIX K HeMy AOoKymeHToB B MOILI, mocnennuit He
HOo3JHEE [IHSA, CIEAYIOMEro 3a THeM HUX IOCTYIUIEHHs, OOecleudBaeT Iiepejady 3asBICHUS U
IpHIaraeMbIX K HeMy JOKYMEHTOB B YIIOJIHOMOYCHHBIH OpraH.

3.1.4. Ilpu moCTyIUIEHHH 3asBJICHUS I10 II0YTE JOJDKHOCTHOE JIMIIO YIIOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 32 IIPEIOCTABIEHHE MYHHIIMIAIBHOM yCIyTH, IPHHAMAET H PETUCTPUPYET 3asiBICHUE C
[pUJIaraeMbIMH K HEMY JOKYMEHTaMH.

[Monydenue 3asBieHuUs B popMe 3IEKTPOHHOTO JOKYMEHTA M IIPHJIaraéMbIX K HEeMy TOKyMEHTOB
IOATBEPIKAAETCS  YIIOMHOMOYEHHBIM OPraHoM IIyTeM HAalpaBlE€HHs 3asBUTENIO YBEIOMIICHHS,
COJZIEPIKAIIETO BXOMSAIIMN PErUCTPAllMOHHBIA HOMED 3asBJICHHS, HATy MOJIYYCHHUS YIOTHOMOYCHHBIM
OPraHOM YKa3aHHOTO 3asBICHHS H IIPUJIAaraeéMbIX K HEMY [OKYMEHTOB, a TaKxke IepedeHb
HauMeHOBaHuH (ailyioB, NpeACTAaBICHHBIX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
o0beMa, a TakKe IIEPeYHs CBEJCHWH M JOKYMEHTOB, KOTOpble OyayT TOJy4eHBl IO
MEKBEJOMCTBEHHBIM 3alpocaM (jajiee - yBeIOMICHHE O OTyYeHHH 3asBICHHUN).

VBenoMIIEHHE O IOJIYYEHHH 3asABJICHNS HamnpaBIeTCs yKa3aHHBIM 3asABUTEIIEM B 3asBJICHHH
cmocobOM He ImoO3aHee pabodyero JHSA, CIEAYIOIIEro 3a JHEM TMOCTYIJICHUS 3asBICHUA B
YIIOJTHOMOYEHHBI! OpraH.

3.1.5. Tlpm mOCTYIIEHWHM 3asBIeHHS B OJEKTPOHHOH (opMe MODKHOCTHOE JIHIO
VIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a LPEAOCTABICHAE MyHHIUNIANBbHON yCIyrd, B Te4eHHE |
pabodero JHA C MOMEHTa €ro PEerHCTPAllMd IPOBOJMT IIPOIEAYPY HPOBEPKH ASHCTBHTEIBHOCTH
KBATH(HUIHPOBAHHOR TIOJAMMCH, C WHCIOJNB30BAHHEM KOTOPOH MOINMCAHO 3asBieHHe (IaKeT
3JIEKTPOHHBIX JOKYMEHTOB) O IIPEAOCTABICHHH MYHMIMIIAIBHOW YCIYTH, IPelyCMaTPHBAIOIIYIO
IIPOBEPKY COOJIIOIEH s YCIIOBHIA, yKa3aHHBIX B cTaThe 11 Penepanproro 3akona Ne 63-03.

B ciyuae ecim B pe3yibrare MPOBEPKH KBATHGHUIMPOBAHHOW MOANKCH Oy[eT BBIIBICHO
HECOOITIOICHAE YCTAHOBJIEHHBIX YCIIOBUIA IIPU3HAHUS €€ JeHCTBUTENBHOCTH, YIIOIHOMOYCHHBIN OpraH
B TeyeHHe TpeX AHell co JHS 3aBepUICHHMs IPOBEACHHS TaKoil MPOBEPKH NPHHUMAET pelieHHe 00
OTKa3e B IpHeMe K PACCMOTPEHHIO 3asBICHHs W HANpaBlseT 3asBUTENIO yBEIOMIEHHE 00 3TOM B
3JNEKTPOHHON (opMe ¢ yKasaHHeM IyHKTOB cTaThi 11 ®enepanpHoro 3axona Ne 63-@3, KoTOpEIe
MOCITY)KUIIE OCHOBAaHHEM [UIs IPUHATHS YKa3aHHOTO pemeHus. Takoe yBeZOMJIEHUE TOANMCHIBACTCS
KBATM()HIMPOBAHHOM MOAINMCHI0 PYKOBOAHUTENA YIIOJHOMOYEHHOIO OpraHa MM YIOJHOMOYEHHOTO
MM JOJDKHOCTHOTO JIHIIA M HANPAaBJIAETCS MO aApecy SJIEKTPOHHOH IOYTHI 3asSBHTENA JUOO B €ro
AU4HbI KabuHeT Ha EquHOM mopTaie rocy1apCTBEHHBIX U MyHHUIUITATBHBIX YCIIYT.

3.1.6. MakcuMaJIbHBIM CPOK MCIIOTHEHNUS aAMUHUCTPATHBHOM IIPOIICYPBIL:

- Ha JIMYHOM IIpHeMe TpaxaaH — He Oonee 20 MUHYT;

- IOpH NOCTYIUIEHHH 3asBIEHHS M JIOKyMCHTOB IO IOYTE, B 3JEKTPOHHOH (opMe HIH depe3
M®I] - 1 pabouwuii [eHb CO THS NOCTYIIEHUS B yIOJIHOMOYEHHBIH OpraH.

VBenomiieHHe 00 OTKase B IpHeMe K PaCCMOTPEHUIO 3asdBJIEHHS, B Cllydae BBLIBICHUA B XOIC
TIPOBEPKH KBATH(UIMPOBAHHOMN IIOIIUCH 3asIBUTENS HECOOMOEH)s yCTAHOBIICHHBIX YCIIOBUH



NpU3HAHUS €€ JEMCTBUTENILHOCTH HAIpaBsIeTCs B TE€YeHHWE 3 JHEH €O JHA 3aBepIUCHHS
IIPOBEJICHUS TAKOW ITPOBEPKH.

3.1.7. Pe3ynpTaToM HCIOHEHUS aIMUHICTPATUBHON IIPOLIETypHI SIBIISETCA:

- IIpHEeM H PEeTHCTpalus 3asBICHUS, BblIada (HApaBiIeHHE B 3JEKTPOHHOM Buie uinu B MOII)
3aABUTEIIO PACITUCKY B OJTYYECHUH 3asBICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB (YBEIOMJIEHHS O
HOJTyYeHUH 3asIBICHUSA);

- HaIpaBJICHUE YBEIOMIIEHHS 00 OTKa3e B IpHeMe K PaCCMOTPEHHUIO 3asIBJIEHU, IIOCTYIHBIIETO B
SIIEKTPOHHOM BHJIE, IO OCHOBAHHSM, YCTAHOBICHHBIM ITyHKTOM 2.7 HACTOSIIIETO aAMHHHUCTPATHBHOIO
perjaMeHTa.

3.2. ®OpMHUpPOBAHKE K HAMpaBIeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3aliu),
YYACTBYIOIIKE B MPEIOCTABIEHUN MYHUIIUTIATHHON YCIYTH.

3.2.1. OcHOoBaHueM JIjIs Havajia aIMUHUCTPATHBHON MIPOIENYPHI ABJIIETCS IIOIy4ECHUE 3asBIICHUS
H JOKYMEHTOB IOJDKHOCTHBIM JIMIIOM YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIPEIOCTaBICHHUE

MYHHUIATIATHHOHN YCIIyTH.

3.2.2. B ciyuae eciiu OKyMeHTHI (MH(GOpMAITHS), IPeLyCMOTPEHHBIE IIYHKTOM 2.6. 2 HACTOSIIETO
aIMHHHCTPATHBHOTO PEriIaMeHTa, He OBUIM IpPEeACTaBICHHI 3asBUTEIEM IO COOCTBEHHON MHHMIMATHBE,
JOKHOCTHOE JIMIO YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 34 MPEIOCTABICHUE MYHHIUIATBHOM
YCJIyTH, TOTOBUT W HANPaBIsieT B YCTAHOBJICHHOM 3aKOHOAATENILCTBOM IIOPAIKE MEXKBEIOMCTBEHHBIE
3aIIpOCHI B OPraHbl, B PACIOPSKEHHH KOTOPBIX HAXOAATCS YKa3aHHbIE JOKyMEHThI M HHQOpMAIHS.

3.2.3. B cnayuae eciu 3asgBUTENEM CAMOCTOSTEIBHO IIPEACTABIEHBl BCE JIOKYMEHTHI,
HEOOXOMMEBIE IS MPEIOCTaBIEHNS MYHUIIMIATLHOU YCIYTH U B PACTIIOPSDKEHHUH YIIOJTHOMOYEHHOI'O
opraHa umMmeeTcs Bcs HHGpopMarus, HeoOXoaumas ISl €€ IpPefOoCTaBICHHUS, NOJDKHOCTHOE JIHIO
YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEIOCTAaBIECHIE MyHUIUIIATIBHOM YCIYTH, IIEPEXOAHUT K
HCIIOJHEHUIO CJICAYIOMmEeH aqMUHUCTPAaTHBHOM IPOIEAypbl HACTOSIIET0 aJAMHHHUCTPATHBHOIO
perjaMeHTa.

3.2.4. MakcUMaJbHBIA CPOK HCIIOJNHEHHs aJIMUHUCTPATUBHON INpouenypsl — 5 OHEH co OHA
OKOHYAHUS NMpHeMa JOKYMEHTOB U PEeTUCTPaIluy 3asiBICHHS.

3.2.5. Pe3yapTaToM HCIOJHEHHUS aIMHHHUCTPATHBHOM IpOLEAypHl sBIsieTcs (HOpMHPOBaHHE U
HanpaBJIeHNe MeXBEIOMCTBEHHBIX 3alIPOCOB, IIOJTy4YE€HHE OTBETOB HA HUX.

3.3. PaccMOTpeHHe 3asBIE€HHS W TMPEACTaBICHHBIX JIOKYMEHTOB, HampaBlICHHE (BPYYECHHUE)
3agBHTEIIO JOKYMEHTA, MOATBEPXKAAIOIIEr0 OPHUHATHE PEHICHHS O BKIIOYEHUH CBEICHHH O MECTE
(mnomanke) Hakomnenus TKO B peectp wian 06 0TKa3e BO BKIFOYSHUH CBEICHUH 0 MecTe (IIOUIAKe)
nakormienus TKO B peecTp.

3.3.1. OcHoBaHMeM I Hauyajga BBIIOJHEHUS AaIMHUHHCTPATUBHOM IIPOLEAYPHI SBIACTCH
IOJIyYeHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPEIOCTaBJICHHEC
MYHHIMIIATBHOM YCIYTH, BCEX MOKYMEHTOB (MH(GOpPMAaIKHU), HEOOXOAUMBIX Ui IPENOCTaBJICHHS
MYHHIUOAIBHON YCIyTH, B TOM 4HCIE IPEICTABICHHBIX B IIOPAAKE MEXBEIOMCTBEHHOIO
B3aNMOJICHCTBHS.

3.3.2. JIOMKHOCTHOE JHII0 YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPENOCTaBJICHUE
MYHHIMIIAIBHOM YCIYTH, pacCMaTpUBaeT MPEICTaBICHHBIE JOKYMEHTHl U HH(OPMAIMIO Ha IPEAMET
OTCYTCTBUSL (HQJWYMsl) OCHOBAaHWM OTKa3a B IIPEJOCTABICHHMM MYHHIMIAIBHOM  YCIIYTH,
IpeIyCMOTPEHHBIX IYHKTOM 2.8.2 HAaCcTOAIIEro aIMHHACTPATUBHOIO PETJIAMEHTA.

3.3.3. 1o uToram pacCMOTPEHUS 3asBJICHUS YIIOJHOMOYEHHBIN OpraH:

1) nprHAMAET pellleHre 0 BKIIOYESHHH CBeleHn# 0 Mecte (Tromaake) Hakomienus TKO;

2) NpUHUMAET peliieHre 06 OTKase BO BKIIOYEHHH CBEICHUH 0 MecTe (IJIOLIanKe) HaKOILICHHUS
TKO B peectp.

B pemenun 06 0TKa3e BO BKJIIOUSHUH CBeleHUH 0 Mecte (1r1omaake) Hakomuenus TKO B peectp
B 00s13aT€TFHOM IIOPSIIKE YKA3hIBAETCS OCHOBAHKE TAKOIO OTKA3a.

ITocre ycTpaHeHHs OCHOBAHMS OTKa3a, HO He mo3nHee 30 nHell co mHS MOTy4eHHs PElIeHHs 00
OTKa3e BO BKIIIOYEHMH CBeleHHH o MecTe (ruromanke) HakomieHHs TKO B peecTp 3asBUTEND BIIpaBe
IIOBTOPHO OOPATHUTHCSI B YIOJHOMOYECHHBIH OpraH C 3asBJICHHEM O BKJIIOYEHHH CBEICHHHA O MecTe
(mnommake) HakorieHus: TKO B peectp.
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3agBuTens 00s3aH COOOIIATH B YIMONHOMOYEHHBIH OpraH o IIOOBIX H3MEHEHHAX CBEICHHI,
COZIEPKAIMXCS B PEECTPE, B CPOK He Mo3aHee 5 pabouux JAHEH co IHS HACTYILICHUS TAKUX U3MEHECHHMH
IIyTeM HaIPaBJIECHUS COOTBETCTBYIOIIETO U3BEIICHUS Ha OYMaKHOM HOCHTEJIE.

B teuenme 10 paGoumx nHEH co OHS BHECCHUS B PEECTp CBENEHHM O CO3JaHMHM MeCTa
(mmomanxu) HakomneHus TKO Takue cBeneHUs pa3MEINAIOTCS YHMOJTHOMOYEHHBIM OPraHoM Ha €ro
obunuanbHOM caiiTe ¢ coONoJieHreM TpeOoBaHUit 3akoHOMAaTeNsCTBA Poccuiickoit ®Demepanuun o
IEPCOHAIBHBIX JaHHBIX. YKa3aHHblE CBEACHUS MJOJDKHBI OBITh JOCTYHIHBI IS O3HAKOMJICHHS
HEOTpaHWYEHHOMY KpYTy JIHIl 6e3 B3UMaHHSI TIIaThL.

3.3.4. Ha ocHOBaHMH NpPHHSATOrO PEIICHUS MO/DKHOCTHOE JIMIO YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a NPEAOCTABIIEHUE MYHUIIUIATBHON YCIYTH, TOTOBHUT MPOEKT PEIICHUS O BKIIOUCHHH
cBenieHuH 0 mecte (ruomanke) HakoruteHuss TKO B peecTp win 06 0TKa3e BO BKIIFOUEHHH CBEICHUM O
Mecre (Iomanke) Hakomienus TKO B peectp.

PyxoBoauTeNnb YHNOJHOMOYEHHOIO OpraHa WM YIOJTHOMOYEHHOE WM JIOJDKHOCTHOE JIHIIO,
paccMOTpeB  IOJyYEHHBIE JOKYMEHTBI, B Cllydae OTCYTCTBHS 3aMEUaHWif, IOIMHUCHIBAET
COOTBETCTBYIOILIEE PEICHHUE.

IToamucanHOE pEIIEHHE PETUCTPUPYETCS MODKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3 IIPEIOCTABIICHHE MYHHUIUIIAIBHON YCIYTH, B yCTAHOBIEHHOM HOPSIKE.

3.3.5. MakcuManbHBIH CPOK HCIIOJHEHHS aIMUHUCTPATUBHOM mponeaypsl — 10 pabounx nHel ¢
JaThl PETUCTPALUH 3asBJICHUS U IPUIAracéMbIX JOKYMEHTOB B YIIOJIJHOMOUYEHHOM OpraHe.

3.3.6. Pe3ynpTaToM HCIIOJIHEHUS aIMHHUCTPATHBHOM IPOIEAYPHI SIBISETCA HAIpaBICHUE
(Bpy4eHHe) 3asgBHUTENIO (B TOM YHCIE ITOCPEICTBOM 3JIEKTPOHHOM mouTel 6o uepes M®II), B
TedeHne 3 pabouux THEH co THS MPUHATHS:

- PEIlIeHHs O COIIACOBAaHUU CO3JaHus MecTa (Iomaaky) HakommieHus TKO;

- pemeHns 00 OTKa3e B COIIACOBaHUM CO3aHust MecTa (turonaaky) Hakomiesus TKO.

B cnyuae monmaum 3adBiCHHS B OJICKTPOHHOH (hopMe 3asABHTENIO B KAuyeCTBE pE3yJbTara
IPETOCTABIICHUS MYHHUIMITAILHOM yCIIyTH 00€CIIeYnBaeTCsl O €r0 BBIOOPY BO3MOXKHOCTH MOJTyYEHHUS:

1) B dpopMe 37IEKTPOHHOTO JOKYMEHTA, HOANMCAHHOTO YHOJIHOMOYEHHBIM JOLKHOCTHEIM JIMI[OM
C HCIIOJIb30BAHUEM YCHUIIEHHON KBATH(UIIHPOBAHHON 3JICKTPOHHOM ITOAIHCH;

2) B popMe TOKyMeHTa Ha OyMakHOM HocuTese B MDIT;

3) urdopManuy U3 TOCyAAPCTBEHHBIX HHOOPMAIIMOHHBIX CHCTEM B CIIyYasX, IPEIyCMOTPEHHBIX
3aKoHonarenbCcTBoM Poccuiickoit denepanuu.

3.4. ITopanok OCyIIEeCTBICHUS aAMHUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHON (GopMme, B TOM
YKCJIe ¢ MCIOJB30BaHneM ENMHOro noprana rocyJ1apcTBEeHHBIX M MYHUITANIATbHBIX YCIYT.

3.4.1. Ilpu mnpenocTaBieHHM YHOJTHOMOYEHHBIM OPraHOM MYHHMIHNAIBHON YyCIyrd B
3J€KTPOHHOH (hopMe mocpencTBoM ExwHOro moprana rocyaapCcTBEHHBIX W MYHHIMIAIBHBIX YCIyT
3aBUTEIIO OOECTIEUNBACTCSI BBHITIOJTHEHUE CIICAYIOIINAX JCHCTBHIA

HOJIy4eHHE HHYOPMALUH O NOPAIKE ¥ CPOKAX NPEIOCTABICHHS MYHHITUIIAILHOMN YCIIyTH;

3aMUCh  HAa ~ NIpMEM B YNOJHOMOYEHHBI  OpraH i1 [OJa4Yd  3ampoca
0 IIPEJOCTaBIICHNY MyHUIIMIIAJIBHON YCIIyTH (Jlajiee — 3ampoc);

¢opmupoBanue 3ampoca;

IPHEM M PErucTpanys YIOJHOMOYEHHBIM OpPraHOM 3alpoca H HWHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIS IPEIOCTaBIICHHUS MYHHIIMIATLHON YCIIyTH;

[IOJIyYEHHE Pe3ynbTara NpeoCTaBIeHIs] MyHUIIUTIAIBHOW YCITYTH;

NOJIy4eHHE CBEACHUHN O XOJI€ BHIIIOHEHHUS 3a1poca;

OCYIIECTBIIEHUE OLICHKU Ka4eCTBa IIPEIOCTABICHUS MYHUITUTIATEHON YCIIYTH;

nocynebHoe (BHecyneOHoe) oO)kaloBaHMe pelleHuit W aedcTBuil (Ge3melCTBHS) oOpraHa
(opranM3anuy), JOLDKHOCTHOTO JIMNA OpraHa (OpraHu3anum) Tu60 MYHHIMIAIBHOTO CIIY)KALIErO;

AHKETHPOBAHME 3asBUTENS (IIPEIABSIBICHUE 3asBUTEIIIO IIEPEUHS BOIIPOCOB U UCUYEPIIBIBAIOIIETO
ICpEYHs BApHAHTOB OTBETOB HA YKa3aHHBIE BOIPOCH]) B IENAX OMNpENCNeHHs BapHaHTa
MYHUIMIIAIBHON YCIIyTH, NPENyCMOTPEHHOTO aaMHHHCTPATHBHBIM DPETJIAMEHTOM IPEIOCTaBIICHHUS
MYHHUIUNAIBHON YCIIYTH, COOTBETCTBYIOIIETO MMPU3HAKAM 3asBUTEIS;

IpEeAbsBIICHHE  3asSBUTEIIO0  BapuaHTa  INPEJOCTAaBICHHS  MYHHIWNAIGHOW  YCIIYTH,
IIPENYCMOTPEHHOIO aAMHUHUCTPATUBHEIM PETJIAMEHTOM MIPEI0CTABICHHUS MYHUIIUTATBHOW YCITYTH.
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4.2. Jlnsd mpemocTaBneHds MYHHIUIATBHON YCIYTH C MCMOJb30BaHHEM EMHOTrO moprana
rOCyapCTBEHHBIX U MYHUIMNATIBHBIX YCIYI 3asgBUTEND 3alONIHIET GopMy, B KOTOPOH HEOOXOIMMO
yKaszaTb CBEIEHMs, HEOOXOIMMBIE IS MoiydeHus yciuyru. OOs3arenbHble K 3alONHEHHIO IIOJIS
OTMEYAIOTCS 3BE3I0UKOM.

3.4.3. agBneHNE CUMTACTCS OTIPABJICHHBIM IOCIIE TIOTyYEHHS 3aIBUTENIEM COOTBETCTBYIOIIETO
SNIEKTPOHHOTO YBEIOMJICHHS B JIMYHBIA KaOWHET 3asBHUTENS WM €r0 NpPEACTaBHTENA Ha EIuHOM
IIOpTaJie rOCYAapCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT.

3.4.4. B xone npenocTaBleHUs MyHUIUNATBHOM YCIyrH 3asBUTENb MOJIyYacT YBEIOMIIECHHUS O
craTryce YCIAyrdH B JIAYHOM KaOWHETEe 3asBHTENS WIH €ro NPeACTaBUTENsA Ha EJMHOM mopTane
rOCYZAapCTBEHHBIX U MyHHUIUIIATBHBIX YCIIYT.

3.4.5. 3agBuTem0 B KauecTBe pe3yNbTara IMPEINOCTAaBIE€HMS YCIYTH obecreduBaeTcs
BO3MOXXHOCTh ~ ITOJIYY€HHS 3JIEKTPOHHOIO JOKYMEHTa, TOJIHCAHHOTO ¢  HCIOJIL30BAHHEM
KB (UIIUPOBAHHON TOITHCH.

IIpyu nony4yeHun pe3ynpTaTa IPEeROCTaBICHHs yCIyrH Ha EquHOM mopraie rocynapcTBEeHHBIX U
MYHHIHIIAIBHEIX YCIYT B (OpPME DBIEKTPOHHOTO JOKYMEHTA JONOJHMTEIBHO OOecIeunBaeTCs
BO3MOXHOCTb TIOTYYCHHS 110 JKCJIAHHIO 3aiBUTENs JOKYMEHTa Ha OyMaXKHOM HOCHTEIE,
IOATBEPIKAAOLIETO COAEPIKAHUE DIEKTPOHHOTO JOKYMEHTA. |

Wudopmanuss 06 5IEKTPOHHBIX HOKYMEHTaX - pe3yibTarax MpeAOCTaBlIeHHs YCIYT, B
OTHOLICHMH KOTOPBIX MPEIOCTABIACTCA BO3MOXKHOCTB, IIPEIyCMOTpPEHHas a03aleM BTOPBIM
HAaCTOAIIEr0 IYHKTa, pasMEINaeTcs oOmepatopoM EOMHOro moprala TroCyIapCTBEHHBIX U
MYHUIHMIIAIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE MU B 3JIEKTPOHHOU (opMe 3ampoca.

BO3MOXHOCTh TONY4eHHs pe3yibTaTa IPEJOCTaBIEHHsS YCIYTH B (OpME IIEKTPOHHOTO
JDOKYyMEHTA WJIH JTOKyMEHTa Ha OyMaXHOM HOCHTeNe OOeCIEeUMBAeTCS 3asBUTENIO B TEYEHHE CPOKA
ICHCTBHS pe3yibTara MPENOCTaBIeHHs YCIYyrH (B CiIydae €ClM Takod CpOK YCTAHOBJICH
HOpPMaTHBHBIMH NPaBOBBIMH akTaMu Poccuiickoit ®enepanmn).
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MMPUJIOXKEHUE

K aAMHHACTPATHBHOMY PETIIAMEHTY TPEIOCTaBICHHA
MYHUIUNATLHON YCIyTH « BKIroueHHe CBeICHN] 0 MECTe
(molagxe) HAKOTLIEHNA TBEPABIX KOMMYHAIBHBIX
0TX0/10B Ha TeppuTopur CIalIeBCKOTO CENbCKOTOo
noceneHns KyMpUDKeHCKOTO MyHUIMIANBHOTO paiiona
Bonrorpanckoii 061acTi B peecTpy

B agMunucTparuio ClamescKoro CejabCKoro MOCEIeHIA
KyMBUDKEHCKOTO MYHHLHMINAIBHOTO paioHa
Bonrorpanckoii obmacTu

oT

(nns ¢pusuueckux aui u UIT - 1.0,
IS FOPHOMYECKHUX JIULI - HAUMEHOBAHUE IOPHAMYECKOro
JIna)

(ampec perucTpauuy i Gus. i,
JUISL FOp. JIUII - (haKTHUECKMH afipec OCYIIECTBICHNS
JEATENEHOCTH)

(KOHTaKTHBIH TeNe(pOH)
3ASBKA
O BKJIFOUEHHNHA CBE,Z[EHI/H?'I O MECTE (INVTOIIAIKE) HAKOIUJIEHMAA TBEPJIbIX
KOMMVYHAJIBHBIX OTXOJ0B B PEECTP MECT (TUIOLIAIOK) HAKOITJIEHMA
TBEPJIbIX KOMMYHAJIBHBIX OTXOI0B

TIpoIny BKIIOYATH B PEeCTp MECTO (ILIOIIA/AKY) HAKOILICHHs TBEPABIX KOMMYHAIIBHBIX OTXO/0B
Ha TeppuTopun CIIAIEBCKOTO CENBCKOTO TNoceneHus KyMBUDKEHCKOTO MYHHIMIANBHOrO paiioHa
Bosrorpazackoii obnactu:

1. JlanHsle O 3asBHTENE, OOpAIIAIOIIEMCS C 3adBKOH O BKIIOYCHWH CBENCHUH O MECTe
(mnommanke) HakoreHus TKO B Peectp:

1.1. JInst FOpUIAYECKUX JIHIL:

- [IOJIHOE HANMEHOBAHHE ;

- OI'PH 3anucu B ETPIOJI ;

- aipeC MECTOHAXOXKICHHUS ;

- KOHTaKTHEIA TeneoH :

- [IOYTOBBII A7PEC, APEC HMEKTPOHHOM MOUTHI (TP HATHYHH)

1.2. JI)isl MEAMBUIYATBHBIX IPEIPHHIMATENICH!

- (paMuIHsL, MIMS, OTYECTBO (IIOCTIEIHEee — IPH HAJTAYIHN) ;

- cepHsi, HOMED H [aTa BBIIA4H NAacIopTa WM MHOTO JOKYMEHTa, YIOCTOBEPSIOMIETo JTHIHOCTD

;
- aJIpec PErUCTPAIUH 10 MECTY JKHUTEIBCTBA :

- OI'PH 3amnucu B ET'PUII :
- KOHTAKTHEIHA Teaedon ;
- [IOYTOBBIH aJpec, apec HEKTPOHHOH MOUTHI (PU HATHIHH)
1.3. Insa GpU3UYECKHUX JIHIL:

- (paMITHS, UMS, OTUECTBO (IIOCIEHEE — IIPH HATHIHAH) g
- cepHs, HOMEp M JaTa BBJAaud IacIiopTa WiIM HHOTO JOKYMCHTA, YAOCTOBEPSIOMIETo JTHIHOCTD

b
- QJIpec PETUCTPALUH IO MECTY KUTEIHCTBA :
- KOHTaKTHBIH TeneoH
- [IOYTOBBIH A7PEC, AAPEC HIEKTPOHHOM MOUTH! (IPH HATHIHK)
2. JlaHHBIE O TUIAHUPYEMOM MeCTe (ILIOINAIKe) HaKOIUICHHU TKO:
2.1. Anpec: ;
2.2. T'eorpaduueckue KOOPIHHATHI
3. JlaHHBIE O TEXHUUYECKHX XapaKTEePUCTUKAX MECTa (mnomanku) Hakomerns TKO:
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4. JlTanHbIe 0 cOOCTBEHHHKE MecTa (TuTomanki) Hakomtenus TKO:
4.1. [Inst FOpAIAYSCKUX JIAIL:

- IOJIHO€ HAUMEHOBaHHE

- OI'PH 3amucu B EI'PIOJI

- aJpec PETUCTPAIIUH H aapec IS KOPPECTIOH ACHITUH ;
- KOHTAaKTHEIH TenedoH
4.2. JIngd MHIUBUIYaTbHBIX TPeATPUHIMATENIEH:

- (pammnus, UMs, OTYECTBO (TIOCTEAHEE - TPH HATMYIHH)
- OI'PH 3anucu B EI'PUII

- aJipec PErUCTPaLMH 110 MECTY KHUTEIbCTBA .
- KOHTaKTHBIH Tenedon
4.3. Insg pU3n4ecKux JIuil:

- pamunus, ©Ms, OTUECTBO (TOCIEHEE - IPU HATHYHH) ;
- CepHsi, HOMEp W J1aTa BHIJAYH IacIopTa WM MHOTO JOKYMEHTA, yI0CTOBEPSIONIErO JINYHOCTE

]

- aJpec PETUCTPALNH 110 MECTY KHTEIbCTBA

- KOHTAaKTHEIHN TenedoH .

5. Jlanubie 00 ucrouHumkax obOpazoBaHust TKO, coxepkamie cBefeHHS 00 OJHOM WM
HECKOJIBKMX OOBEKTaX KalUTaIbHOTO CTPOHUTENBCTBA, PACIIONIOKEHHBIX Ha TeppuTopuu ClaImeBcKoro
CeNbCKOro mocenenns KyMbpUDKEHCKOTO MyHHITHIIAIBHOTO paiiona Bonrorpanackoii o6nacty, rae 3Ta
OOBEKTBI PACIoONararoTcss M IIPH OCYIIECTBICHHWH [ESTENBHOCTH Ha KOTOPBIX y (HM3HUECKHMX H
ropuanyecKux un obpasyrores TKO, cknamupoBanie KOTOPBIX [UIAHHPYETCS OCYHIECTBIATH B MECTE
(va mnomanke) HakomneHus TKO, Bkimroyas WX HAaWMEHOBAaHWE W 4Ipec MECTOHAXOXKCHHS

>

K 3asBKe mpuitaraercs:

1. IloaTBepxIar0 JOCTOBEPHOCTH MIPEACTABIEHHOW HH(OPMAIIKH.

HacrosmuMm Bo ucnonHeHue TpeboBanuit Penepansuoro 3akona ot 27.07.2006 Ne 152-®3 "O
IEePCOHANBHBIX JAHHBIX' gJaeM (Jaro) cBoe coryacue aaMuHHCTpamuu ClaleBCKOro CeabCKOro
nocesieHds KyMBUDKEHCKOr0 MyHUIIUNIIANIBHOTO paitona Bonrorpaackoii o6nactu Ha 06pabGoTKy MOHX
NEPCOHANBHBIX JAHHBIX, YKAa3aHHBIX B 3asBiIeHUHA. C TCPCOHATBHBIMH JAHHBIMH MOJMKET
MIPOU3BOAMTHECS aBTOMATHU3HPOBAaHHAsA M HEaBTOMAaTH3HWpOBaHHAs oOpaborka. Hacrosimee cornacue
BBIJIAHO 0O€3 OrpaHMYEHHs] CPOKa ero AeicTBus. SI MOTy OTO3BaTh BBINEYKA3aHHOE COTJIAcHe,
OpeOoCTaBUB B anMUHMCTpanuio  CralmeBCcKOro  CeIbeKoro  moceneHuss  KyMBUDKEHCKOro
MYHUIUIIATGHOTO paiioHa Bonrorpaackoil o61acTu 3asBieHAe B IPOCTOM MUCHMEHHOM BopMe.

(IOXHOCTB) (moAmuck) (®.1.0.)

(mara)



